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PROCEDURE FOR REGISTRATION OF ARCHITECTS

1. BACKGROUND :

Urban Development Department, Government of Rajasthan vide letter no. F.11(9)
UDH/Building Byelaws -2025/2025 dated 12.05.2025 has issued Model Rajasthan
Building Regulations-2025 which shall be applicable in all urban areas of Rajasthan.

Following provisions have been made in the Byelaws, 2025 for registration of
Architects to issue Building Plan Approval, Building Completion Certificate/ Partial
Completion Certificate and Building Occupancy Certificate/ Partial Occupancy
Certificate: -
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Guidelines are therefore issued for individual Architects who are registered with
Council of Architecture (CoA) to authorize them for Building Plan approval, Building
Completion Certificate/ Partial Completion Certificate and Building Occupancy
Certificate/ Partial Occupancy Certificate as per rule no. 16.3 of Model Rajasthan
(Urban Area) Building Regulations, 2025 provided that the eligibility criteria and
other conditions are fulfilled.

2. ELIGIBILITY CRITERIA:

The “Architect” should satisty the minimum eligibility criteria as mentioned below:

(a) Should have Bachelor degree in Architecture (a five-year degree course) from
any institute, recognized by the Council of Architecture.

(b) Should be registered (Updated registration Certificate) with Council of
Architecture, India as per Architects Act, 1972.

3. COMPETENCE FOR APPROVAL:

(i) Registered Architects shall be authorized for approval of Building Plans for Plots
(all land uses) having area more than 500 sq.mt. & upto 1000/2500 sq.mt. (Upto
15.0 Mtrs. Height) as per the procedure mentioned in rule no. 13.6 of Model
Rajasthan Building Regulations 2025.

(ii) Registered Architects (those who have completed 05 years or more since
completing their degree) would be authorized to issue Completion Certificate and
Occupancy Certificate of the building, as per the procedure mentioned in rule no.
16.6(4) of Model Rajasthan Building Regulations-2025.

Note: The process for approval of revised Building Plan shall be carried out in
accordance with provision mentioned in Model Rajasthan Building
Regulations-2025. Pl
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4. REGISTRATION FEE:

The eligible Architect for registration shall have to deposit the registration fee as per
rule no. 16.5 of Model Rajasthan Building Regulations-2025 as given below, within
stipulated time: -
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Note: After 05 vears of completion of degree, if any registered Architect (registered

for plot area upto 1000 sq. mtr.) wants to upgrade his registration for plot area
upto 2500 sq. mitr., shall have to apply for afresh registration and registration
charges as mentioned in point no.1 as above shall be applicable.

5. APPLICATION PROCEDURE & REGISTRATION:

(a)

(b)

(c)

(d)
(e)

The Architect shall submit application to Chief Town Planner, Rajasthar, Office
of the Chief Town Planner, J.L.N. Marg, Jaipur, Rajasthan-302004 in a
prescribed form (Annexure-1), along with requisite documents and affidavit
(Annexure-2).

The Architect shall have to pay a non-refundable processing fee of Rs. 1000/- by
crossed demand draft drawn in favor of CHIEF TOWN PLANNER.
RAJASTHAN, payable at Jaipur from any nationalized or schedule bank as
prescribed. This processing fee has to be submitted along with the application
form.

While applying for registration, the Architect should mention address of his
registered office as well as Head office (if different). All documents viz. Bankers
certificate etc. should bear one of the addresses; otherwise the same shall not be
accepted.

Incomplete applications and application without prescribed documents are liable
to be rejected and deposited amount will not be refundable.

The office of the Chief Town Planner shall have the right to independently verify
the details furnished by Architect and works completed by f?@ or obtain

such other reports as may be considered necessary.

fa



®

(2)

(h)

A demand letter will be issued to the eligible Architects to pay a non-refundable
registration fee (as per clause 4) by crossed demand draft drawn in favor of
CHIEF TOWN PLANNER, RAJASTHAN. payable at Jaipur from any
nationalized or schedule bank as prescribed.

After depositing registration amount and confirmation received from Account
Section, Registration letter along with duly signed Certificate by The Chief Town
Planner, Rajasthan shall be issued to the Architect.

It shall be mandatory for the registered Architect to have a seal made in the format
prescribed below. This seal must be used in all the submitted documents like
Approval letter, Checklist, Affidavit, Maps etc. of the Approved Building Plan/
CC/ OC in accordance with the provisions of the Building Regulations—-2025.

Name of Architect.................... e
Registration no. ............ccceviviiiinninnn
Reoistration Valid TP i e s s sy
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6. VALIDITY OF REGISTRATION:

The registration will be valid for a period of one year from the date of registration.
However. the registration may be renewed, in accordance with the rules in this regard.
Fach renewal of the registration shall be for a period of one year from the date of
expiry of previous registration/ renewed registration. Each registration will be done
in subject to validity of Architect’s CoA registration.

7. RENEWAL OF REGISTRATION:

(a)

(b)

A registered Architect may be apply for renewal along with following
documents-

¢ A demand draft as mentioned at point no. 4, in favor of Chief Town Planner,
Rajasthan payable at Jaipur.

e Updated copy of CoA registration.
» An Affidavit (Annexure-2).

» A list of project who’s Building Plan approval/CC/OC are issued by the
registered Architect in previous registration period in the prescribed format
(Annexure-3).

Application for renewal of registration under Model Rajasthan Building
Regulations. 2025 will required to be made before the expiry of the registration
period. In case registration expires, renewal application can be considered if
applied within 02 months from the expiry date of registration period by charging
additional 20 percent of renewal fee as late fee after approval from Chief Town
Planner, Rajasthan.

If the renewal application is made after 02 months of the registration period then
the application will not be valid for renewal and the earlicr registration will be

considered cancelled and if re-registration is desired, regisu-ation/p? will be

/
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done on application in the prescribed form along with the requisite documents
and fee as mentioned at point no.4 and a new Registration number and Certificate
will be issued by the Chief Town Planner, Rajasthan, in case of approval.

(d) All existing registration (under prevailing Byelaws-2020) shall be valid till expiry

date as mentioned in the Certificate issued and may be renewed in continuation
of previous registration after applying as per these guidelines.

8. ARCHITECT’S RESPONSIBILITY:

The “Architect” should fulfil all his obligations specified under these rules within the
time and in the manner as specified. Some of the obligations are-

(a)

(b)

(c)

(d)

(e)

()

(2)

(h)

The work done by the registered architects should be strictly as per Model
Rajasthan Building Regulations 2025 or as per prevailing building regulations for
special area identified by the Government of any Urban Local Body and as per
the provisions of relevant Acts, Rules, Circulars, Orders, Guidelines etc. issued
by Urban Development Department, Rajasthan from time to time.

Registered architect shall maintain good conduct as per Architects Act, 1972
while carrying out work and shall not indulge in unethical practices.

Before issuing the Building Plan approval, the registered Architect must
personally inspect site and verify the dimensions, area, RoW of adjoining roads.
land use etc. of the plot w.r.t with the lease deed. If dimensions, area, RoW of
adjoining roads, land use or any other physical feature of the plot does not match
with the issued lease deed, confirmation must be obtained from the concerned
Authority before any further action.

Registered Architect must verify all requisite documents submitted by the
applicant eg. Lease Deed/ Site Plan/ Name Transfer Letter (if any)/ Resumption
Fee (if applicable)/ No Objection Certificates (NOCs) from relevant departments
(eg. Fire, Airport, Environment etc.)/ Consent letters/ certificate eg. Labour Cess-
No Dues Certificate/ Structural Certificate/ Green Building Certificate/ RECBC
or any certificate as per annexure-‘3" of Building Byelaws, 2025 required under
applicable regulations.

The registered Architect will ensure that that all kind of charges eg. Resumption
charges/ Building plan charges/ Completion Certificate charges/ Occupancy
Certificate charges, labour cess, Fire cess, mechanical parking charges, BSUP
charges etc. or as mentioned in annexure-‘2° of Building Byelaws, 2025 have
been deposited to the concerned authority as per issued demand letter. The
registered Architect shall be held responsible for ensuring that such fzes are fully
deposited in the concerned Local Authority/ Body.

Before issuing the Completion/ Partial Completion Certificate or Occupancy/
Partial Occupancy Certificate for any building, it is mandatory to verify that the
construction carried out on-site confirms strictly to the approved building plan
and that all necessary provisions and facilities have been duly provided as per
Building Byelaws, 2025 or any applicable regulations and to be ensured that all
postdated cheques of Betterment Levy amount and Completion Certificate
charges. Occupancy Certificate charges has been fully deposited. Architect shall
also ensure that construction of EWS/ LIG component submitted in lieu of the
project are completed (if applicable).

Intimation regarding change of address should be given in advance or within one
month along with valid proof.

Registered architect will decide criteria of fees to be charged from plot owner.
mutually agreed for such services to be offered to the concernéd Developers/
Individual owner of the buildings.



(i)

1))

()

No remuneration or fees will be paid by the Govt. of Rajasthan/ Office of the
Chief Town Planner or Any of Urban Local Bodies situated in Urban Areas of
Rajasthan to the Registered Architects.

A copy of Document/ Maps/ Certificate, wherever seal has been applied/used
shall mandatorily be submitted in the concerned ULB’s and upload on the online
portal (As and when functional) by the Registered Architect.

To ensure transparency, authenticity and accountability of Building Plan
Approval/ Completion Certificate/ Occupancy Certificate issued by registered
architects, Building Plan Approval/ Completion Certificate/ Occupancy
Certificate will be digitally signed from 01.10.2025 onwards, otherwise they will
deemed invalid.

The Department is in the process of developing and launching a dedicated online
portal for the purpose of facilitating the application and renewal of registrations
for architects. Upon activation of the portal, all applications for registration and
renewal shall be accepted exclusively through the online system. Offline
applications will no longer be entertained thereafter.

9. DISCIPLINARY ACTIONS/ PENALTY/ PUNISHMENT PROVISION:

The registration of any registered Architects may be cancelled at any time by Chief
Town Planner, Rajasthan, Jaipur, if the registered Architect: -

Is proved to be responsible for mistake in design calculation/ charges
calculation in any project; or

Is proved to be responsible for issuing any building plan approval/ completion
certificate/ occupancy certificate on incorrect facts or conceal them; or

If found involved in complaints of serious nature received from other
departments and Urban Local Bodies of Rajasthan which prima facie appear to
be true; or

Is proved to be indulge in malpractice/ misconduct/ non- compliance with
respect to the Rules, Regulations, Orders, Guidelines & Notification issue by
UDH Department from time to time: or

Fails to abide by the conditions of registration: or
Is found to have given false particulars at the time of registration: or
Has indulged in any type of forgery or falsification of records; or

Changes office address / contact no. without intimation to Chief Town Planner,
Rajasthan, Jaipur; or

The registration of any architect shall be subject to review by the Chief Town
Planner, Rajasthan, Jaipur. The registration may be terminated, suspended, or
cancelled, or any other appropriate action may be taken at any time if deemed
necessary upon receipt of a complaint against the registered architect. Such action
shall be initiated only after due notice has been issued to the concerned architect,
allowing them the opportunity to respond.

The Chief Town Planner, Rajasthan, Jaipur shall have the authority to cancel the
registration of any architect and to debar or blacklist the individual for a specified

per

icd. including a lifetime ban, as deemed appropriate. Such decisions may be based
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on complaints or violations and shall be communicated to the Council of
Architecture for any necessary further action.

The decision of the Chief Town Planner, Rajasthan, Jaipur shall be final and binding
on the registered architect.

As per rule no. 17.2 of Model Rajasthan Building Regulation, 2025 -

e If any registered architect is found to have violated the professional code of
conduct or has issued a Building Map Approval, Revision, Completion
Certificate, or Occupancy Certificate in contravention of the applicable
regulations. or has made incorrect statements, misrepresented material facts, or
concealed such facts, the Chief Town Planner, Rajasthan may initiate
disciplinary proceedings such as suspension, cancellation, or blacklisting of the
architect’s registration, either permanently or for a specified duration. after
providing the architect with a reasonable opportunity of being heard. The
concerned Authority may blacklist/ debar the Architect for their organization
and if necessary. also lodge a First Information Report (FIR)/ take appropriate
legal action against the architect, accordingly.

10. GENERAL INSTRUCTIONS:

(a) A duly attested photocopy of the PAN number and registration with council of
architecture under the architect act 1972 to be submitted along with the
application.

(b) The Submitted application should be in the prescribed form with all annexures
duly sealed & signed by the Architect.

(c) The Registered Architects shall have to abide by all the rules made herein and
as amended from time to time, during the tenure of their registration.
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Government of Rajasthan
Town Planning Department
Office of the Chief Town Planner, Rajasthan, Jaipur

Annexure-1

APPLICATION FORM FOR REGISTRATION OF ARCHITECTS
(As Per Rule no. 16.3 of Model Rajasthan (Urban Area) Building Byelaws-2025)

Photo of the
Architect

S.No.

Particulars

Details

5

' Name of the Architect
|

' CoA Registration No.
& Validity Date

Educational

' Qualification along
with the name of
Institute/ University

Year of  Degree/
Provisional Degree

' Time period from
obtained Degree till
| today

| Office Address

Landline / Mobile No.

Email ID

L

Aadhar No.

PAN No.

| GST (if applicable)

Lol el B

Processing Fee Details
Like DD No. and Bank
detail




List of documents required for registration:

S.No. | Documents/Certificates etc. Annexure No.

L. 5-vear B.Arch. Degree or 5-year Diploma in Architecture or
5-vear Government Diploma in Architecture or Membership |
- of L.LLLA. Certificate (as the case may be).

2. | Registration certificate issued by the Council of Architecture

| Affidavit (Annexure-2)

Demand draft of Rs. 1000/- only as processing fee (non-ji
refundable). |

-

| Office Address proof

Copy of Aadhar Card and PAN Card

GST registration (if applicable)

0 |N|on|w

| Other

I hereby declare that I am well aware of the provisions of the Model Rajasthan (Urban
Area) Building Regulations, 2025. 1 acknowledge that, in the event of any failure in the
performance of my professional duties or any act of negligence on my part. appropriate
action may be taken against me by the Registration Authority the Chief Town Planner,
Rajasthan or the concerned ULB, in accordance with the applicable rules and regulations.

Signature of Architect

(Name)
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Annexure-2

AFFIDAVIT

(TO BE SUBMITTED ON NON-JUDICIAL STAMP PAPER OF MINIMUM RS.50/-
DULY CERTIFIED BY NOTARY PUBLIC)

....................................................................................................

That the information / documents / certificate submitted by me along with this registration
application are genuine and nothing has been concealed.

That I hereby confirm that in the event any document, information, or certificate submitted
by me is found to be incorrect, false, or fabricated, the Chief Town Planner, Rajasthan,
Jaipur, at its sole discretion, may outrightly reject or disqualify my application for
registration and also debar me from registration.

That I have studied the prevailing Building Byelaws of the State, as well as will abide by
the various orders, circulars, notifications issued in future by the Government from time to
time and guidelines for registration in this regard. | undertake to abide by all applicable
regulations. including provisions related to Building Plan approvals, Completion
Certificates, and Occupancy Certificates, in strict compliance with the Rules, Regulations,
Orders. Notifications, and Guidelines issued by the Government pursuant to the Model
Rajasthan (Urban Area) Building Regulations, 2025.

I hereby confirm that I am not involved in any legal proceedings in connection with any
building designed by me, and that I have not been declared bankrupt or insolvent.

I hereby declare that 1 have never been blacklisted by any Government Department /
Authorities/ Local Bodies & PSUs.

The information given is to the best of my knowledge & believe.

Deponent

.. do hereby confirm that the contents of

the abox e Affdav:t are true to my knowledge and nothmg has been concealed there from and
that no part of it is false.

Verified at .......ovvviiiiiecccce e BhiS vt daY OF e
Date:
Place:
Deponent
e (Name of Architect along
- with CoA Registration no.)



Annexure-'3'

__Areas) Building Byelaws-2025

Details of projects for which Building Plan approved or Completion Certificate or Occupancy Certificate issued by Registered Architect under Model Rajasthan (Urban

Name of Registered Architect:

CoA Registration no.

Valid upto :

Registration no. (Issued by CTP, Raj.):

Valid upto :

Project details as below:

S Concerned Co- Projects detail Detail of Non Objection Certificates from Details of Approval of construction permission/ Completion
No | ULB’s Name | ordinates external Agencies Certificate/ Occupancy Certificate
of Plot (If applicable mention Yes/no)
Name of | Developer/ | Ownership If project Area of Fire NoC NoC from Airport Date of Amount Proposed Current Date of
Project & Client document comes Plot in from Environment Authority Building | Deposited Date of stage of Completion
Address Name & of under Sq.Mtr. concerned Department | (If applied) Plan to ULB’s | completion work (In Certificate/
Contact Developer RERA Local Body approval along of project percentage Occupancy
detail (Yes/No), (copy with date figure) Certificate
if yes required) issued
mention (copy
Reg. No. required
along with
checklist)
Date:

Signature & seal of Registered Architect




